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I.  OVERVIEW 

A. Introduction 

The District of Columbia Retirement Board (DCRB) is an independent District of Columbia 
government agency pursuant to the District of Columbia Retirement Reform Act, as amended 
(Reform Act). In accordance with the Reform Act and the Police Officers, Fire Fighters and 
Teachers Retirement Benefit Replacement Plan Act (Replacement Plan Act), the Board is 
responsible for managing the investments of the Retirement Funds. DCRB also manages 
retirement and post-employment benefit programs for participants and beneficiaries of those 
Funds. 
 
DCRB works closely with various external agencies in administering retirement benefits and 
disbursements, most notably the U.S. Department of Treasury’s Office of District of Columbia 
Pensions (ODCP) in conjunction with the Bureau of Public Debt (BPD), District of Columbia 
Public Schools (DCPS) and the Office of the Chief Technology Officer (OCFO).  
 
B. Objective 

DCRB seeks an independent qualified public accounting firm (“Offeror”) to perform an external 
audit of the financial statements of the District of Columbia Teachers’ Retirement Fund and the 
District of Columbia Police Officers and Fire Fighters’ Retirement Fund, collectively referred to 
as “the Funds” in conjunction with the applicable guidelines and standards by the American 
Institute of Certified Public Accountants (AICPA) and Governmental Accounting Standards 
Board (GASB). The audit shall be conducted annually and in accordance with generally accepted 
auditing standards and shall involve measurable tests of the financial records of the Funds as 
deemed necessary by the Certified Public Accountant (CPA). The DCRB anticipates making an 
award to a single contractor for five (5) years. The contract will be made on firm fixed price 
basis. 
 
 
C. Scope Of Work  

The audit shall be conducted in accordance with the all applicable standards. The Offeror will 
evaluate the adequacy of the internal financial controls with emphasis on areas vulnerable to 
fraud and abuse and the adequacy of the DCRB’s current financial policies and procedures. The 
objectives of this engagement are to: 

 Determine the effectiveness of existing internal financial controls, operational policy and 
procedures that focuses on the procuring of goods and services, payroll and personnel 
position controls.  

 Identify any areas that are vulnerable to fraud and/or abuse in order to assess the extent, if 
any, which vulnerabilities may have been exploited in previous years by conducting a 
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fraud vulnerability assessment in accordance with SAS 99.  

 Issue an audit report on the financial statements in accordance with applicable accounting 
and auditing standards. 

In addition with working with the DCRB staff, the Offeror will make presentations to the Board 
and its Operations Committee at the request of DCRB. 

In addition to the audit (Basic Services), the DCRB may request the Contractor to provide 
supplemental consulting services as may be required by the Board to fulfill its statutory and 
regulatory responsibilities and/or to accomplish other related objectives. This work will be 
commissioned on an ad hoc basis by way of a task order and shall be subject to the appropriation 
of funds. 
 

D. Deliverables 

Deliverable Due 
Date 

Deliverable  Description of Deliverable DCRB’s Acceptance Criteria 

Within ten (10) 
business days of 
contract award 

Work Plan Based on the Scope of Work in Section 
C of this solicitation, the Contractor is 
to develop an initial “Work Plan” that 
will provide a timeline for completion 
of the items required, and the 
description of work to be performed. 
This time line may be adjusted upon 
mutual consent of the Board and the 
Contractor. 

The Work Plan must be 
comprehensive enough to meet the 
deliverable schedule and other 
requirements stated within the 
scope of work. DCRB will have 
fifteen (15) business days to accept 
and finalize the proposed Work 
Plan. 

Within 30 
calendar days of 
contract award 

Data 
Request 

The Offeror shall provide the Board 
with a written statement of all data and 
information needed to perform the 
services under the contract.  The 
statement will include the date by 
which the data and information is to be 
delivered to allow the services to meet 
the schedule specified in Section C.   
 

At minimum, the Data Request 
will include a description of data 
needed, the time and date by 
which the information must be 
provided to the Offeror and the 
methodology of submitting the 
data to the offeror. The format of 
the Data Request will be in a 
format agreed upon between 
DCRB and the Offeror. 
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Monthly Status 
Report Due the 
15th of each 
month for 
previous month 

Monthly 
Status 
Report 

The Offeror shall submit a monthly 
status report summarizing all work 
performed during the reporting period 
referenced by the proper description. 
The report will include work 
performed, invoice for and paid to date. 
In addition the report will provide a 
projected work scheduled. All 
problems the contractor incurs and 
anticipates that will prevent him from 
completing work according to the 
schedule must be reported. 

At minimum, the report must 
contain an executive summary 
page reflecting the period 
reporting on. A listing of all work 
in progress, work completed and 
date completed and work to be 
completed and estimated date of 
completion. 

Draft Audit 
Report Due 
December 20th 
each year 

Draft Audit 
Report 

In accordance with applicable reporting 
requirements of D.C. Code§1-903.06 
and General Accounting Standards 
Board (GASB), the Contractor shall 
provide the draft audited financial 
statements of The Teachers and Police 
Officers’ and Firefighters’ Retirement 
Plans. The report shall include 
recommendations regarding any 
additional audit or fraud monitoring or 
examination work that may be needed 
to determine the impact, magnitude, or 
duration of any fraud that may have 
occurred in the areas assessed as 
having deficiencies or weaknesses at 
risk for fraud. Additionally, a 
management letter will be executed 
explaining areas that the Offeror 
determines should be communicated to 
the Agency outside of the audited 
financial statements.  

The Offeror will provide the Board 
with 25 paper copies and one 
electronic copy of all reports and 
certifications under Section C. All 
reports, opinions, determinations, 
certifications, and the like required 
by D.C. Official Code Sections §1-
903.06 shall be delivered in final 
form to the Board no later than 
January 15 of the year following 
the prior fiscal year.   

As Needed Meetings 
with the 
Board  

The Offeror shall provide an oral 
briefing to the Board of Trustees, the 
Operations Committee and senior staff 
when requested by DCRB. 

 

The Offeror will be required to 
meet with the Board and sub-
committees at least two times per 
year. Other meeting request will 
be at the request of DCRB to the 
Offeror. 
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E. Schedule Of Events 

 The following is the estimated schedule of events related to this RFP process. Dates listed below 
may be amended as appropriate by DCRB. Offerors will be notified of any changes via e-mail. 

  

F. Point Of Contact 

This RFP is issued by DCRB and is subject to the Board’s lock-out rule, procurement and 
conflict of interest rules (Appendix C). Further, from the issue date of this RFP until a successful 
Offeror is selected, there shall be no communication by Offerors with any DCRB Board or staff 
members other than the DCRB designee. Failure to comply with this provision of the 
procurement will result in Proposal rejection and disqualification. 
 
For all matters and questions relating to this RFP the point of contact is: 
 

Name:   Yolanda Smith 
Address:  District of Columbia Retirement Board 

900 7th Street NW; Suite 200 
Washington, D.C. 20001 

Telephone: (202) 343-3200 FAX: (202) 566-5000   
E-Mail:  Yolanda.Smith@dc.gov 

 

G. Questions and RFP Amendment 

All Offeror questions must be submitted in writing via e-mail to Yolanda Smith. All questions must 
include the name of the firm and the name of the submitter. Responses to all questions received in 
proper time frames will be made in writing and distributed to all Offerors participating in this RFP. 
 
Questions will not be accepted via telephone. No oral communication provided by any DCRB staff 
will be considered binding on DCRB.  
 
Any interpretation, correction or change to this RFP will be made by an amendment issued by 
DCRB. Interpretations, corrections or changes to the RFP made in any other manner will not be 
binding.  
 
No amendments will be issued by DCRB within 48 hours of the final submission date and time 

without a corresponding extension of the submission deadline. 

Activity Scheduled Date 
Release of RFP May 23, 2013 
Deadline for Questions May 31, 2013 
DCRB Response to Offerors’ Questions  June 7, 2013 
Proposal Due Date June 25, 2013 

mailto:Yolanda.Smith@dc.gov
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H. Evaluation of Responses 

Proposals must be as succinct as possible while providing an accurate picture of the offeror’s 
ability to meet the needs of DCRB in a thorough, accurate, responsive and cost-effective manner. 
DCRB will evaluate all proposals to determine the offeror who DCRB believes will best serve 
the interest of the participants and beneficiaries.  The Board will evaluate cost and other factors.  
Only proposals from offerors that propose a qualified certified public accountant (CPA) will be 
evaluated.  The Operations Committee of the Board will review the finalist(s) recommended by 
the Board staff.  The Board will make the final selection of an offeror and authorize a contract 
award. 

The following presents the evaluation criteria to be used by the Board staff to recommend the 
finalist(s) to the Operations Committee. 

Criteria 

Proposed Methodology/Technical Understanding 

Quality of Personnel – Offeror will be evaluated on the quality and qualifications of personnel 
proposed for this engagement based on their experience, education, and certification (CPA) 
requirements specified in Section I. Proposal Preparation, subsection I. Proposal Contents (v.) 
Proposed Team  

Public Pension Plan Experience 

 

Local, Small, and Disadvantaged Business Enterprise offeror will receive preference points. 
(Proposal must include documentation of current certification of registration under District law 
(D.C. Official Code Section 2-217.04 (2001) at the time of submission).  

 

A. APPLICATION OF PREFERENCES 
             For evaluation purposes, the allowable preferences under this section shall be applicable to 

 contractors as follows: 
 

 Any contractor that is a small business enterprise (SBE) certified by the Department of 
Small and Local Business Development (DSLBD) will receive a three percent (3%) 
reduction in the proposal price for a proposal submitted by the SBE in response to this 
Request for Proposals (RFP). 

 
 Any contractor that is a resident-owned business (ROB) certified by DSLBD will 

receive a five percent (5%) reduction in the proposal price for a proposal submitted by 
the ROB in response to this RFP. 
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 Any contractor that is a longtime resident business (LRB) certified by DSLBD will 
receive a five percent (5%) reduction in the proposal price for a proposal submitted by 
the LRB in response to this RFP. 

 
 Any contractor that is a local business enterprise (LBE) certified by DSLBD will 

receive a two percent (2%) reduction in the proposal price for a proposal submitted by 
the LBE in response to this RFP. 

 
 Any contractor that is a local business enterprise with its principal offices located in an 

enterprise zone (DZE) certified by DSLBD will receive a two percent (2%) reduction in 
the proposal price for a proposal submitted by the DZE in response to this RFP. 

 
 Any contractor that is a disadvantaged business enterprise (DBE) certified by DSLBD 

will receive a two percent (2%) reduction in the proposal price for a proposal submitted 
by the DBE in response to this RFP. 

 
 Any contractor that is a veteran-owned business (VOB) certified by DSLBD will 

receive a two percent (2%) reduction in the proposal price for a proposal submitted by 
the VOB in response to this RFP. 

 
 Any contractor that is a local manufacturing business enterprise (LMBE) certified by 

DSLBD will receive a two percent (2%) reduction in the proposal price for a proposal 
submitted by the LMBE in response to this RFP. 

 
The DCRB will not accept any proposal that has sub-contracting as part of its proposal 

response.  

 

 
B. MAXIMUM PREFERENCE AWARDED 

 
Notwithstanding the availability of the preceding preferences, the maximum total preference to 
which a certified business enterprise is entitled under the Act is twelve per cent (12%) for price 
proposals submitted in response to this RFP.   
 

C. CONTRACT AWARD 
DCRB intends to award a single firm fixed price contract resulting from this solicitation to the 
responsible offeror whose offer conforming to the solicitation will be most advantageous to the 
DCRB, cost or price, technical and other factors, specified elsewhere in this solicitation considered.  
Award will be made to the Offeror whose offer is judged to be, based on an integrated assessment of 
the evaluation criteria, to be the most advantageous to DCRB with technical factors having a greater 
importance than price.  
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Offerors are advised that award may be made without discussion or any contact with the offerors 
concerning the offers received. Therefore, offers should be submitted initially on the most 
favorable terms that the offer can submit. 

(a) Price evaluation will be based on the sum of the total estimated prices of the 
base contract and any options. 

(b) Affordability.  The price proposals will be assessed for affordability.  DCRB 
will not make an award for any proposal which proposes prices that would 
render the procurement infeasible. 

 

D. TECHNICAL EVALUATION RATING    
Each evaluation criteria will be rated using the Adjectival scoring method as follows: 

Adjective Description 

Unacceptable Fails to meet minimum 
requirements; e.g., no 
demonstrated capacity, major 
deficiencies which are not 
correctable; offeror did not 
address the evaluation criteria. 

Marginal Fails to meet evaluation standard; 
however any significant 
deficiencies are correctable.  
Lacks essential information to 
support a proposal. 

Acceptable Meets requirements; weaknesses 
are correctable. 

Exceeds Exceeds most, if not all 
requirements; no deficiencies. 

 
Definitions for Technical Evaluation 
 
Clarifications: Communications with an Offeror for the sole purpose of eliminating minor 
irregularities, or apparent clerical mistakes in the proposal.  Unlike discussions, clarifications do 
not give the Offeror an opportunity to revise or modify its proposal, except to the extent that 
correction of an apparent clerical mistake results in revisions. 

Discussions: Oral or written communications including negotiations between DCRB and the 
Offeror (other than clarifications) that; involves information essential for determining the 
acceptability of the proposal or to cure identified defects in the proposal. 
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Deficiencies: Defect in the proposal which preclude acceptance.  Involves any part of the 
Offeror’s proposal which would not satisfy DCRB’s minimum requirements established in the 
solicitation. Includes failures to meet specifications, submit information or questionable technical 
or management approaches.  Items disclosed during discussions, are evaluated in two categories: 
material-basis for rejection because further discussions would be meaningless; curable – may be 
corrected by clarifications or discussions and brought into the competitive range. 

Weakness: Includes ambiguities, lack of complete descriptions, error in interpretation, omission 
of essential information, inadequate information, all of which are considered curable in 
discussions.  An excessive number of clarifications may in itself constitute a weakness, 

Strengths: Elements of the proposal that meet or exceed the minimum requirements of the 
solicitation and provide an identified benefit to DCRB.  

 

DCRB may select up to three (3) Offeror finalists. The Offeror that is selected for award after 
meeting with the Board and/or sub-committee as a finalist shall then be invited to negotiate a 
final contract with DCRB. DCRB reserves the right to terminate negotiations with any Offeror if 
final contract terms cannot be reached, and to award the contract to the offeror(s) with the next 
highest evaluation percentage. The Board reserves the right to award a contract based solely 
on the proposals. 
 
I. Proposal Preparation 

A. GENERAL 

To expedite the evaluation of Offeror responses (“Proposals”), it is essential that Offerors follow 
the format and instructions contained herein. Failure to respond in this manner may render the 
proposal, at the sole discretion of DCRB, as unresponsive or otherwise unacceptable and may 
result in disqualification and the elimination of the Offeror from consideration. 
 
Offeror shall submit its technical and price proposal separately. 
 
DCRB will not be liable for any costs incurred by the respondents in preparing responses to this 
RFP or for negotiations associated with award of a contract. 
 
It is the sole responsibility of the respondents to ensure that their responses arrive in a timely 
manner. DCRB reserves the right to reject any late arrivals.  
 
All Proposals submitted become the property of DCRB and may be subject to public disclosure 
under the Freedom of Information Act.  
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B. PROPOSAL SUBMISSION 
 
Proposals must be submitted no later than 5:00 pm EST, Tuesday, June 25, 2013 to:  
 
District of Columbia Retirement Board 
900 7th Street, NW 
Second Floor 
Washington, DC 20001 
 
Proposals, modifications to proposal, or requests for withdrawals after the exact local time 
above, are “late” and shall be considered only if they are received before the award is made and 
one (1) or more of the following circumstances apply: 
 

(a) The proposal or modification was sent by registered or certified mail not later 
than the fifth (5th) day before the date specified for receipt of offers; 

 
(b) The proposal or modification was sent by mail and it is determined by the CO 

that the late receipt at the location specified in the solicitation was caused by 
mishandling by DCRB, or 

 
(c) The proposal is the only proposal received.  

 
C. WITHDRAWAL OR MODIFICATION OF PROPOSALS  

 
An offeror may modify or withdraw its proposal upon written, telegraphic notice, or facsimile 
transmission if received at the location designated in the solicitation for submission of proposals, 
but not later than the closing date and time for receipt of proposals. 
 

D. POSTMARKS 
 
The only acceptable evidence to establish the date of a late proposal, late modification or late 
withdrawal sent either by registered or certified mail shall be a U.S. or Canadian Postal Service 
postmark on the wrapper or the original receipt from the U.S. or Canadian Postal Service.  If 
neither postmark shows a legible date, the proposal, modification or request for the withdrawal 
shall be deemed to have been mailed late.  When the postmark show the date is shown on the 
postmark, the proposal shall be considered late unless the offeror can furnish evidence from the 
postal authorities of timely mailing.  

  
E. LATE PROPOSALS 

 
A late proposal, late modification or late request for withdrawal of a proposal that is not 
considered shall be held unopened for identification, until after award and then retained with 
unsuccessful proposals resulting from the solicitation. 
 

  



 

11 
 

F. LATE MODIFICATIONS 
 

A late modification of a successful proposal, which makes its terms more favorable to DCRB, 
shall be considered at any time it is received and may be accepted. 
 

G. METHOD Of SUBMISSION 

Offerors must submit five (5) copies and one (1) original of their Proposal. Proposals shall be 
typewritten in 12 point font size on 8.5” by 11” bond paper.  In addition, proposals shall be 
submitted electronically via USB thumb drive only.  Telephonic, telegraphic, email, and 
facsimile proposals will not be accepted. The following information must appear on the title page 
of each Proposal: 
 
 
 RFP Title:   DCRB External Audit Services RFP 
 
  Offer Date:   ____________________________ 
 
  Offeror Name:  _____________________________ 
 
  Contact Person: _____________________________ 
 
  Offeror Address:  _____________________________ 
 
  Offeror Telephone:  _____________________________ 
 

ATTENTION: Yolanda Smith 

 

H. PROPOSAL SUBMISSION 

Cover Letter 

The Proposal must include a cover letter signed by an individual legally authorized to bind the 
applicant to both its proposal and its cost schedule. The letter is not intended to be a summary of 
the proposal. It must contain the following statements and information: 

o “Proposal may be released in total as public information in accordance with the 
requirements of the laws covering same.” 

o “Proposal and cost schedule for all labor shall be valid and binding for one hundred and 
twenty (120) business days following the proposal due date and will become part of the 
service contract that may be negotiated with DCRB.”   

o Company name, address, and telephone number of the firm submitting the proposal. 
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o Name, title, address, and telephone number of the person(s) to contact who are authorized 
to represent the firm and to whom correspondence should be directed. 

o Offeror’s Federal and State Taxpayer Identification Numbers. 

o Declaration of whether Offeror is claiming District of Columbia LSDBE or Federal 8(a) 
status. Documentation must be included. Expired certificates shall not be considered. 

o “We have received the following Amendments on the dates below:” (If none, state 
“None”.) 

o “We affirm that, to the best of our knowledge and belief, we have not employed or 
retained any company or person, other than a bona fide employee working solely for it, to 
solicit or secure this award, and that we have not paid or agreed to pay any company or 
person, other than a bona fide employee working solely for us, any price, commission, 
percentage, gift, or any other compensation contingent upon or resulting from this 
award." 

o “We have read, understand and will comply with all provisions of the RFP with no 
exceptions (or “except for the areas noted below”). If there are areas where you have an 
exception or unanswered question, those areas should be noted by paragraph number and 
the exception written in a clear manner.” 

o Offeror’s proposal must be signed by a duly authorized person, partner or officer of the 
offeror, as applicable, and evidence of such authorization must be included with the 
Proposal. The offeror’s legal name and form of entity must be fully stated. 

 

I. PROPOSAL CONTENTS 

Offerors are required to organize their Proposals into specific sections as follows and include a 

Table of Contents. Each page of the Proposal must be numbered (with the possible exception of 
pre-printed material included in attachments), and each of the section headings listed below are 
to appear in the Proposal’s Table of Contents.  

Technical proposals shall be no more than fifteen (15) pages in length, excluding a cover page, 
an introductory page, an index page, résumés for all personnel identified as available to work on 
the contract, and the offeror’s certifications.  Pages exceeding this limit shall not be considered 
or evaluated. 

i. Statement Of Understanding 

In this section, the Offeror must summarize how it is uniquely qualified to meet the 
requirements of this RFP. Offerors may wish to include internal controls/procedures employed to 
maximize responsiveness to client concerns. 
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ii. Experience Summary 

In this part of the Proposal, the Offeror must describe its current and historical experience providing 
solutions of similar scope to public pension plans. Also describe any experience in supporting 
DC and federal government agencies. Describe your organization’s participation in a quality 
control program where a peer review was conducted. Provide a copy of the most recent 
peer review and a letter of comments as well as your response, if any. 
 

iii. Assumptions, Limitations, And Constraints  

In this section, the Offeror must identify all assumptions that the Offeror made in preparing its 
Proposal, as well as any pertinent limitations or constraints, including any contractual 
exculpatory provisions and limitations on liabilities required by the Offeror. This section must 
contain a list of all assumptions, with a cross reference as to where in the body of the Proposal 
the assumption is described.  

 

iv. Corporate Background And Financials 

In this section, the Offeror must provide basic information about its organization to include the 
following:  

 Number of years in business. 

 Nature of business, including description of primary and secondary lines of 
business (if applicable). 

 Ownership (public or private). 

 Headquarters location and state of incorporation. 

 Location from which this project will be completed and managed.  

 Number and nature of subsidiaries, operating divisions, etc. 

 Number of full time employees, contract employees, total employees. 

 Identification of any lawsuits that the Offeror is a party to or has been a party to in 
the past five (5) years, even if such suits were settled out of court or by arbitration.  

 Provide information entailing suspension(s) or debarment(s), if any, from 
performing government audits or from any other government activities. 

 Identification of any contract termination and the reason for such termination in the 
past five (5) years. 

 Disclosure of any known affiliation with members of the DCRB Board of Trustees or 
with DCRB staff.  

 Provide proof of insurance and describe the insurance coverage arrangements 
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including the amount of coverage. 

  Appropriate licensing to perform auditing services in Washington, DC. 
 

v. Proposed Project Team 

The Offeror may not substitute personnel on its project team without prior written DCRB 
approval. 

a) Project Manager: The Offeror will provide a representative who will act as a single 
point of contact for all activities regarding this RFP.  

b) Certified Public Accountant  

c) For each individual proposed for this engagement, please provide a narrative with 
the following information: 

 Employee name and title 

 Proposed position on this service support contract 

 Date of hire (month and year) 

 Degrees and certifications earned   

 Key experience with projects of similar scope 

 Please describe your firm’s procedures in the event that a key person assigned 
to this engagement leaves the firm during the project. 

 

vi. References 

The Offeror shall demonstrate experience in comparable projects by providing at least three (3) 
successful professional references over the last two (2) years. References from public pension 
systems are of particular interest to DCRB. 

For each reference, include: 

 Name, address, e-mail address and telephone numbers of the client.  

 A summary description of the project  

 The start and end dates of the project. 

 

vii. Price Proposal 

The DCRB intends to make a single award on a firm fixed price basis. In evaluating the cost 
proposals, evaluation and subsequent contract award will be based on the total contract price. 
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The Offeror must provide a fixed price proposal for each contract line item for the total cost of 
the audit and any other relevant cost information in a separate envelope marked “Price 
Proposal”. The DCRB plans to evaluate the technical proposals before considering the cost 
proposals. 

 

As part of the price proposal, the Offeror must provide the following: 
 

 Personnel costs (per hour and total estimate hours) 
 Personnel description 
 Travel expenses 
 Other relevant costs 

 

Offeror may list additional services offered by their firm as long as the labor categories and their 
accompanying hourly rates are included. All proposals, including prices, will remain in effect for 
a minimum of one hundred and twenty (120) days after the proposal due date. 
 

Price proposals shall be no more than five (5) pages in length, excluding an introductory page 
and an index page.  Pages exceeding this limit shall not be considered or evaluated.   

Offerors shall provide in their price proposals: 

1. Fee structures for other public agency clients and any reduced fees offered to other 
municipalities, governmental entities or nonprofit organizations. 

2. A certification that the proposed hourly rates do not exceed the lowest hourly rates 
charged by Offeror to any entity of the District of Columbia or any Federal, State, or 
local government entity for similar types of work.   

 
3. A certification that if, subsequent to award of a contract, hourly rates charged to any 

District of Columbia, Federal, State, or local government entity for similar types of 
work become lower than the hourly rates specified in the contract, the offeror shall 
promptly notify the Board and substitute the lower hourly rates for all future work. 

 
The Board is subject to the annual appropriations process of the District of Columbia 
government that culminates in an appropriation act passed by the U.S. Congress and signed the 
President of the United States. The board has a current appropriation for the fiscal year ending 
September 30, 2013, which is estimated to be sufficient to fund the base year. Funding for 
additional periods is subject to appropriations. 
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II. GENERAL TERMS AND CONDITIONS 

J. Reservations 

DCRB reserves the right to reject any and all offers. 
 
DCRB is not liable for any expense incurred in the preparation, delivery or presentation of 
Proposals in response to this RFP. 
 
If, prior to execution of any contract, subsequent information or circumstances indicate that such 
contract is not in the best interest of DCRB, the right is reserved to rescind the offer and either 
award the contract to another Offeror or reject all responses. 
 
K. Confidentiality 

Confidential Information is any and all information which is proprietary, confidential, secret or 
otherwise not generally known to the public, including personal and identifying information 
concerning participants in the Retirement Funds. Confidential Information shall not include 
information which, as established by credible evidence: (a) is or becomes public knowledge 
without any action by, or involvement of, the party receiving the Confidential Information 
hereunder: (b) is independently developed by the receiving party without the use of the other 
party’s Confidential Information: (c) is already known to the receiving party at the time of 
disclosure under this Agreement without restriction of confidentiality: (d) is disclosed to the 
receiving party by a third party who is entitled to disclose it without restriction of confidentiality: 
or (e) the disclosing party subsequently approves for disclosure without restrictions.  
 
Each party, on behalf of itself and its employees and agents, agrees that it and its employees and 
agents: (a) shall not use any Confidential Information of the other party for any purpose other 
than to perform its obligations under this Agreement; and (b) shall keep and maintain all 
Confidential Information as strictly confidential and shall not directly or indirectly transfer or 
otherwise disclose any such Confidential Information to any third party other than those of its 
employees with a need to have access thereto. Each party shall cause those of its employees and 
agents receiving Confidential Information of the other party to observe the terms of this 
Paragraph 3.02. Each party shall be responsible for any breach of this Paragraph 3.02 by any of 
its employees or agents. 
 
A party shall not be liable for the disclosure of any Confidential Information if the disclosure is: 
(a) required by law, regulation or legal process and uses reasonable efforts to obtain assurances 
that, if possible, confidential treatment will be accorded such Confidential Information or (b) 
inadvertent despite the exercise of the same degree of care as that party takes to preserve and 
safeguard its own Confidential Information, provided that upon discovery thereof that party takes 
all reasonable steps to retrieve the inadvertently disclosed Confidential Information and that such 
inadvertent disclosure will not relieve that party from its continued adherence to the terms and 
conditions of this Paragraph 3.02. 
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The successful Offeror will be required to execute and submit Confidentiality Agreements before 
service contract award. All staff members assigned to the project in any capacity will be required 
to sign statements of confidentiality in order to participate in the project. The Offeror must 
certify that criminal background checks have been conducted on all staff participating in the 
project.  
 
L. Sole Property 

All reports and documents produced in the performance of this Agreement shall be the sole 
property of DCRB. The Offeror shall make no distribution of work specifically produced for 
DCRB under this Agreement to others without the express written consent of the agency. The 
Offeror agrees not to assert any rights at common law or in equity or establish any claim to 
statutory copyright in such reports. 
 
M. Contractual Requirements 

Offerors are each responsible for complying with all statutory provisions applicable to doing 
business in the District of Columbia and with DCRB; however, such compliance does not limit 
the Board to any rights or remedies available to the Board under other general, state or local 
laws. 
 
The terms, conditions, and specifications of the RFP, the successful Offeror’s response, the 
completed and executed Service Agreement, and all RFP amendments (if any) will comprise the 
entire agreement between DCRB and the successful Offeror.  
 
N.  Cancellations 

In the event provisions of this RFP are violated by Offeror(s), DCRB may give written notice to 
the Offeror(s) stating the deficiencies. Unless deficiencies are corrected within five (5) working 
days, DCRB reserves the right to issue an immediate termination notice in writing to the 
Offeror(s).  

DCRB reserves the right to require personnel changes at any time during the term of the support 
contract. Such a request shall be issued in writing by DCRB and the Offeror shall have five (5) 
business days to provide a substitute acceptable to DCRB. Failure to do so shall result in DCRB 
issuing and immediate termination notice in writing to the Offeror. 
 

O. DCRB Responsibilities 

The Board will provide the Offeror when its staff is on-site at DCRB’s office, with office 
space, furnishing, supplies, and a telephone. Access to the agency’s IT systems, including VPN 
access, will be provided to the awarded Offeror. 
 

DCRB will provide complete documentation to the successful Offeror after contract award.  
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The DCRB will provide appropriate access to computer applications and documents to the 
Offeror’s staff in accordance with IT and data security procedures. 
 
P. Insurance Requirements 

The Offeror selected for contract award shall procure and maintain, during the entire period of 
performance under this contract, the types of insurance specified below.  The Offeror shall have 
its insurance broker or insurance company submit a Certificate of Insurance to the DCRB giving 
evidence of the required coverage prior to commencing performance under this contract.  In no 
event shall any work be performed until the required Certificates of Insurance signed by an 
authorized representative of the insurer(s) have been provided to, and accepted by, the DCRB. 
All insurance shall be written with financially responsible companies authorized to do business 
in the District of Columbia or in the jurisdiction where the work is to be performed and have an 
A.M. Best Company rating of A-VIII or higher. The Offeror shall require all of its 
subcontractors, if applicable, to carry the same insurance required herein. The Offeror shall 
ensure that all policies provide that the DCRB shall be given thirty (30) days prior written notice 
in the event the stated limit in the declarations page of the policy is reduced via endorsement or 
the policy is canceled prior to the expiration date shown on the certificate. The Offeror shall 
provide the DCRB with ten (10) days prior written notice in the event of non-payment of 
premium. 

 
a. Commercial General Liability Insurance.  The Offeror shall provide 

 evidence satisfactory to the DCRB with respect to the services performed that 
it carries $1,000,000 per occurrence limits; $2,000,000 aggregate; Bodily 
Injury and Property Damage including, but not limited to:  premises-
operations; broad form property damage; Products and Completed Operations; 
Personal and Advertising Injury; contractual liability and independent 
contractors. The policy coverage shall include the DCRB as an additional 
insured, shall be primary and non-contributory with any other insurance 
maintained by the DCRB, and shall contain a waiver of subrogation. The 
Offeror shall maintain Completed Operations coverage for five (5) years 
following final acceptance of the work performed under this contract.   

b. Errors and Omissions Insurance. The Offeror shall provide evidence 
satisfactory to the DCRB with respect to the services performed that it carries 
$1,000,000 per occurrence limits; $2,000,000 aggregate, error and omissions 
liability insurance. The policy coverage shall include the DCRB as an 
additional insured, shall be primary and non-contributory with any other 
insurance maintained by the DCRB, and shall contain a waiver of subrogation. 
The Offeror shall maintain coverage for five (5) years following final 
acceptance of the work performed under this contract.   

 
The Contractor shall carry all required insurance until all contract work is accepted by the 
DCRB, and shall carry the required General Liability; any required Professional Liability 
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insurance for five (5) years following final acceptance of the work performed under an awarded 
contract. 
 
These are the required minimum insurance requirements established by the District of Columbia.  
 
HOWEVER, THE REQUIRED MINIMUM INSURANCE REQUIREMENTS 
PROVIDED ABOVE WILL NOT IN ANY WAY LIMIT THE OFFEROR’S LIABILITY.  
 
The Offeror and subcontractors, if applicable, are solely responsible for any loss or damage to 
their personal property, including but not limited to tools and equipment, rented machinery, or 
owned and leased equipment.  A waiver of subrogation shall apply in favor of the DCRB.  
 
The DCRB shall not make any separate measure or payment for the cost of insurance and bonds.  
The Offeror shall include all of the costs of insurance and bonds in the contract price. 
 
The Offeror shall immediately provide the DCRB with written notice in the event that its 
insurance coverage has or will be substantially changed, canceled or not renewed, and provide an 
updated certificate of insurance to the CO.  
 
The Offeror shall submit certificates of insurance giving evidence of the required coverage as 
specified in this section prior to commencing work.  Evidence of insurance shall be submitted to: 
 
   Yolanda Smith  
   Contract Specialist 
   District of Columbia Retirement Board 
   900 7th Street, NW, 2nd Floor 
   Washington, DC 20001 
   (202) 343-3200 
    

The Offeror agrees that the DCRB may disclose the name and contact information of its insurers 
to any third party which presents a claim against the District for any damages or claims resulting 
from or arising out of work performed by the Contractor, its agents, employees, servants or 
subcontractors in the performance of this contract. 
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APPENDIX A 
 

PROFESSIONAL SERVICES AGREEMENT 
  
 BETWEEN 
  
 THE DISTRICT OF COLUMBIA RETIREMENT BOARD 
  
 AND 
 
 CONTRACTOR 
 

Contract Number: RB-13-015 
 
This Agreement, made this _ day of ___, ____ is between the District of Columbia Retirement 
Board (the “Board”) an independent agency of the government of the District of Columbia and 
Contractor (“Contractor”), located at _______________________________________. 
 
WHEREAS, under the District of Columbia Retirement Reform Act (Public Law  96-122; 93 
Stat. 866) as amended (the “Reform Act”), the Board has exclusive authority to manage and 
control the assets of the District of Columbia Police Officers and Firefighters' Retirement Fund, 
and the District of Columbia Teachers' Retirement Fund (collectively, the “Retirement Funds”), 
and  
 
WHEREAS, the Council of the District of Columbia adopted a Replacement Plan, the “Police 
Officers, Fire Fighters, and Teachers Retirement Benefit Replacement Plan Act of 1998” (D.C. 
Official Code §1-901.1 et. seq.), effective September 18, 1998 (“Replacement Plan Act”) for 
pension benefits earned on or after July 1, 1997, and 
 
WHEREAS, the Board is authorized to engage the services of a qualified public accountant  in 
accordance with D.C. Official Code §1.732 (a) (3) (a) to conduct an annual financial audit of the 
financial statements of the D.C. Teachers’ Retirement Fund and the D.C. Police Officers’ and 
Fire Fighters’ Retirement Fund pursuant to D.C. Official Code § 1-903.06, and 
 
WHEREAS such review will determine the effectiveness of existing internal financial controls, 
operational policy and procedures that focuses on the procuring of goods and services, payroll 
and personnel position controls, identify any areas that are vulnerable to fraud and/or abuse in 
order to assess the extent, if any, which vulnerabilities may have been exploited in previous 
years by conducting a fraud vulnerability assessment in accordance with SAS 99, issue an audit 
report on the financial statements in accordance with applicable accounting and auditing 
standards, and 

WHEREAS, the Board issued a request for proposal on May 23, 2013 for external auditing 
services, and 
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WHEREAS, pursuant to its procurement policy and procedures, the Board evaluated the 
proposals and presentations of all finalist candidates and determined that: (1) Contractor is 
qualified and capable of providing the required services consistent with the Reform Act,  the 
Replacement Plan Act, and to the extent applicable, title XI of the Balanced Budget Act of 1997 
(P.L. 105-33, 111 Stat. 251) (the “Revitalization Act”), (2) Contractor’s price for services is 
competitive, fair and reasonable, and (3) engaging Contractor for purposes of providing required 
financial auditing services is in the best interest of the participants and beneficiaries of the Funds, 
and 
 
WHEREAS, by majority vote of the Board on ____________, subsequent to the full and open 
competitive procurement solicitation, the Board selected Contractor to perform the required  
financial audit  services, and to provide other routine and “supplemental” consulting services as 
may be required, and 
 
WHEREAS, Contractor is willing to provide financial audit services to the Board on all the 
terms and conditions set forth in this Agreement. 
 
NOW THEREFORE, in consideration of the covenants and promises herein recited, the parties 
agree as follows: 
 
 
ARTCILE I. SCOPE OF WORK: 

Section 1. Contractor shall conduct a financial audit of the D.C. Teachers’ Retirement Fund and 
the D.C. Police Officers’ and Fire Fighters’ Retirement Fund as described in the Request for 
Proposal to Provide External Auditing Services issued by the Board on May 23, 2013 (“RFP”) 
under the section entitled “Scope of Work”. Such services shall include, without limitation, 
reports, statements, opinions, and certifications required under DC Official Code§ 1-903.06 and 
any subsequent amendments.  

Section 2. Contractor shall implement the technical approach in performing the Scope of Work as 
described in Contractor’s “Technical Proposal”  
 
Section 3. Contractor shall make presentations at select meetings of the Board or its Committees, 
and may also be required to testify before select meetings and hearings of the Council of the 
District of Columbia, including regulatory agencies or departments in the District or Federal 
government, on various financial matters within its field of expertise. 
 
Section 4. Additional/Supplemental Services.  In addition to basic services set forth in 
Subsection 1 above, the Board may request Contractor to provide supplemental consulting 
services as may be required by the Board to fulfill its statutory and regulatory responsibilities 
and/or to accomplish other related objectives. 
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Section 5. Work Product.  Any work product developed by Contractor exclusively for the Board 
in conjunction with basic or supplemental services rendered under this Agreement shall be the 
exclusive property of the Board with all applicable rights and privileges and shall be deemed 
confidential. 
 
ARTICLE II. GENERAL REQUIREMENTS: 

Deliverable Due 
Date 

Deliverable  Description of Deliverable DCRB’s Acceptance Criteria 

Within ten (10) 
business days of 
contract award 

Work Plan Based on the Scope of Work in Section 
C of this solicitation, the Contractor is 
to develop an initial “Work Plan” that 
will provide a timeline for completion 
of the items required, and the 
description of work to be performed. 
This time line may be adjusted upon 
mutual consent of the Board and the 
Contractor. 

The Work Plan must be 
comprehensive enough to meet the 
deliverable schedule and other 
requirements stated within the 
scope of work. DCRB will have 
fifteen (15) business days to accept 
and finalize the proposed Work 
Plan. 

Within 30 
calendar days of 
contract award 

Data 
Request 

The Contractor shall provide the Board 
with a written statement of all data and 
information needed to perform the 
services under the contract.  The 
statement will include the date by 
which the data and information is to be 
delivered to allow the services to meet 
the schedule specified in Section C.   
 

At minimum, the Data Request 
will include a description of data 
needed, the time and date by 
which the information must be 
provided to the Contractor and the 
methodology of submitting the 
data to the Contractor. The format 
of the Data Request will be in a 
format agreed upon between 
DCRB and the Contractor. 

Monthly Status 
Report Due the 
15th of each 
month for 
previous month 

Monthly 
Status 
Report 

The Contractor shall submit a monthly 
status report summarizing all work 
performed during the reporting period 
referenced by the proper description. 
The report will include work 
performed, invoice for and paid to date. 
In addition the report will provide a 
projected work scheduled. Al problems 
the contractor incurs and anticipates 
that will prevent him from completing 
work according to the schedule must be 
reported. 

At minimum, the report must 
contain an executive summary 
page reflecting the period 
reporting on. A listing of all work 
in progress, work completed and 
date completed and work to be 
completed and estimated date of 
completion. 
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Draft Audit 
Report Due 
December 20th  of 
each year 

 

Draft Audit 
Report 

 

In accordance with applicable reporting 
requirements of D.C. Code§1-903.06 
and General Accounting Standards 
Board (GASB), the Contractor shall 
provide the draft audited financial 
statements of The Teachers and Police 
Officers’ and Firefighters’ Retirement 
Plans. The report shall include 
recommendations regarding any 
additional audit or fraud monitoring or 
examination work that may be needed 
to determine the impact, magnitude, or 
duration of any fraud that may have 
occurred in the areas assessed as 
having deficiencies or weaknesses at 
risk for fraud. Additionally, a 
management letter will be executed 
explaining areas that the Contractor 
determines should be communicated to 
the Agency outside of the audited 
financial statements.  

 
 
The Contractor will provide the 
Board with 25 paper copies and 
one electronic copy of all reports 
and certifications under Section C. 
All reports, opinions, 
determinations, certifications, and 
the like required by D.C. Official 
Code Sections §1-903.06 shall be 
delivered in final form to the 
Board no later than January 15 of 
the year following the prior fiscal 
year.   

As Needed Meetings 
with the 
Board  

The Contractor shall provide an oral 
briefing to the Board of Trustees, the 
Operations Committee and senior staff 
when requested by DCRB. 

 

The Contractor will be required to 
meet with the Board and sub-
committees at least two times per 
year. Other meeting request will 
be at the request of DCRB to the 
Contractor. 

 
ARTICLE III. TERM AND TERMINATION: 
 
The initial term of this Agreement shall commence ________, 2013 and expire _________, 2018 
(hereinafter the “initial term”). This Agreement may be extended beyond the initial term, subject 
to discretionary approval by the Board, and mutual assent by the parties to this Agreement. This 
agreement may be terminated by the Board in whole or in part for cause.   
 
If the Board proposes terminating the contract for cause, the Board shall first give thirty (30) 
days prior written notice to the Contractor stating the reason for termination, and providing the 
Contractor an opportunity to cure the issues leading to termination. The Contractor must submit 
a corrective action plan which outlines the methodology and timeline of each corrective action. 
The corrective action plan shall be provided to the Chief Financial Officer or his designee within 
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ten (10) calendar days of receipt of the notice to cure. Failure to submit a corrective action plan 
in response to the notice to cure shall result in the Board terminating this agreement for cause. 
 
Contractor shall not be entitled to receive payment for labor or expenses incurred prior to 
termination unless accepted by the Board.  
 
This Agreement may be terminated in whole or in part by the Board for convenience at any time 
by giving the Contractor written notice.  In such event   
                         

A. Contractor shall immediately cease performing the terminated work unless 
directed otherwise. 

B. Contractor shall be reimbursed for agreed upon fees and expenses incurred in 
preparing to perform the terminated work. 

C. Contractor shall not be compensated for anticipated future profit for the 
terminated work. 

 
ARTCILE IV. COMPENSATION:            
     
Section 1. Appropriation of Funds.  Payment of any and all prices to Contractor for services 
rendered beyond the fiscal year ending September 30, 2013, shall be subject to the appropriation 
of funds. 
 
Section 2. Basic Services.  The fixed, all-inclusive price for services rendered in accordance with 
basic services described in Article 1 above for the term of the contract shall be allocated as 
described in the price schedule.   
 
Section 3. Unless otherwise specified in this contract, payment will be made on partial deliveries 
of good and services accepted by DCRB if: 
 

(a) The amount due on the deliveries warrants it; or 
(b) The Contractor requests it and the amount due on the deliveries is in accordance with 

the following: “Payment will be made on completion and acceptance of each 
percentage or stage of work in accordance with the prices stated in the Schedule in 
Article IV Section 4”; and  

(c) Presentation of a properly executed invoice. 
 
All invoices must be submitted to DCRB Accounts Payable at DCRB.Accountspayable@dc.gov. 
 
 
 
 
 
 
 
 

mailto:DCRB.Accountspayable@dc.gov
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Section 4. The Price Schedule is set forth below;  
 
Contract Line Item 
Number (CLIN) 

Service Description   

0001 Audit Services FY 2013  
0002 Audit Services FY 2014  
0003 Audit Services FY 2015  
0004 Audit Services FY 2016  
0005 Audit Services FY 2017  
Total  
Compensation 

  

 
 
ARTICLE V. GENERAL PROVISIONS 
 
Section 1. Warranties and Representations.  
 
Contractor warrants and represents that: 
 

A. It has the requisite professional knowledge and experience to provide the services 
to the Board which are contemplated by this Agreement;  

 
B. Notwithstanding any remedies which may be available to the Board, in law or in 

equity by statute or otherwise, Contractor, its officers, directors, employees, or 
agents shall use reasonable efforts to remedy any failure under this Agreement and 
shall conform to the express covenants and conditions set forth herein; 

 
C. It shall at all times maintain sufficient insurance to reimburse the Board and the                            

participants and beneficiaries of the Funds it manages in full for any professional 
liability on its part. Evidence of such liability insurance coverage as described in 
this paragraph shall be provided to the Board upon request. 

 
D. To the best of its knowledge and belief, Contractor has not employed or retained 

any company or person, other than a bona fide employee working solely for it, to 
solicit or secure this Agreement, and that it has not paid or agreed to pay any 
company or person, other than a bona fide employee working solely for it, any 
price, commission, percentage, gift, or any other compensation contingent upon or 
resulting from the award or making of this Agreement; except where: 

 
(a) Contractor has disclosed, in writing to the Board, that it has engaged such a 
company or person other than a bona fide employee to secure this Agreement, and 
(b) the cost of such engagement is not charged to the Board under the terms of 
compensation under this or any subsequent agreement; 
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E. Contractor has no interest which would conflict with its performance of the 
services to be rendered pursuant to this Agreement; and 

 
F. The person executing this Agreement on behalf of Contractor has the power and 

authority to enter into this Agreement.  
 

The Board represents and warrants that: 
 

A. The Board has the authority to engage Contractor to perform the services 
contemplated herein; and 

 
B. The persons executing this Agreement on behalf of the Board are authorized to do 

so. 
 

C. The Parties (i.e., Contractor and the Board) understand and agree that; 
 

D. Neither party shall be liable to the other for any loss, injury, delay, damages or 
other casualties suffered by the other due to strikes, riots, fires, acts of God or 
government, or any cause, whether similar or dissimilar to the foregoing, beyond the 
reasonable control of such party. 

 
E. Contractor shall not be subject to liability to the Board for any act, omission, or 

mistake of judgment in connection with providing services under this contract 
unless the act, omission, or mistake of judgment results from Contractor not 
performing its services with the judgment, care, skill, prudence, diligence, and 
intelligence which other contractors serving in a like capacity and experienced in the 
performance of these services would use when performing like services. 

 
F. Professional financial services provided by Contractor under this Agreement will 

be based upon the data provided to Contractor by the Board or by the District of 
Columbia or by U.S. Treasury.  To the extent the data provided is incorrect, 
Contractor will not be liable for the results of work based on such incorrect data 
received. 

 
G. This Agreement constitutes an exclusive agreement between the parties and neither 

this Agreement, nor the performance of services, nor the relationship between Plan 
Sponsor and Contractor will create any rights in any third parties. 

 
Section 2. Reports.  
 

A. Sole Property.  All reports and documents produced in the performance of this 
Agreement shall be the sole property of the Board.  The Contractor shall make no 
distribution of work specifically produced for the Board under this Agreement to 
others without the express prior written consent of the Board.  The Contractor 
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agrees not to assert any rights at common law or in equity or establish any claim to 
statutory copyright or any other intellectual property right in such reports.  
 

B. Consultation.  During the term of this Agreement, the Contractor shall be available 
to the Board during regular business hours, including the Staff of the Board, with 
respect to all matters contemplated by this Agreement at no additional cost to the 
Board. 

 
C. Records Retention. Contractor shall maintain records on all services rendered under 

this or any amended or subsequent agreement for a period of not less than six years 
after the completion date of the service rendered.  Such records shall provide in 
sufficient detail the necessary basic information and data required for purposes of 
verification, explanation, or clarification. 

 
D. Inspection and Acceptance.  All deliverables are subject to inspection and 

acceptance by the Chief Contracting Officer and/or his designee.  Final payment 
shall not be made until the Board accepts unconditionally all deliverables for a 
particular line item. 

 
 

Section 3. Severability. The Parties intend that each provision of this Agreement is severable.  If 
any provision or term in this Agreement is determined for any reason whatsoever to be illegal or 
otherwise unenforceable, such determination shall not affect the validity of the remaining 
provisions and terms. 
 
Section 4. Modification of Agreement. This Agreement constitutes the entire agreement of the 
Parties to this Agreement, and is intended as the complete and exclusive statement of their 
agreement, and may not be modified or amended except by a writing mutually agreed to, and 
duly executed by each Party.  All previous communications between the Parties whether written 
or oral, with reference to the subject matter of this Agreement, are hereby rescinded and 
superseded.   
 
Section 5. Assignments. This Agreement may not be assigned in whole or in part without the 
prior written consent of the other party. 
 
Section 6. Indemnification. To the fullest extent permitted by applicable law, Contractor hereby 
agrees to hold harmless the Board, its members, officers, employees, agents and representatives 
and the District of Columbia Government, and to indemnify and exonerate same against and in 
respect of any and all claims, demands, damages, actions, costs, charges, losses, liabilities, and 
deficiencies, including legal prices and expenses, resulting from, arising out of, or in any way 
related to (a) any untrue warranty or representation or material omission of Contractor in this 
Agreement; and/or (b) any liens, claims, encumbrances, or infringement of any patent, 
trademark, copyrights, or other proprietary or intellectual property right; and/or (c) Contractor's 
willful misfeasance, bad faith, negligence or reckless disregard of its obligations in providing 
actuarial and supplemental consulting services under the terms of the Agreement; provided that a 
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court of competent jurisdiction finds that Contractor was in breach of the aforesaid obligations, 
or such finding is made by a mutually agreed upon arbitration panel. 
 
Section 7. Intellectual Property Rights. Any software or computer program developed or 
customized under this contract, or to which the Board is provided access by Contractor 
(“Contractor Technology”) under this Contract shall remain the property of Contractor and 
neither the Board nor the District of Columbia shall acquire any right or interest in such property 
except for any license expressly granted below.  The parties acknowledge and agree that 
Contractor shall own all right, title, and interest, including, without limitation, all rights under all 
copyright, patent and other intellectual property laws, in and to the Contractor technology.  
Further, Contractor may employ, modify, disclose and otherwise exploit the Contractor 
Technology (including, without limitation, providing services or creating programming or 
materials) for other clients.  If the services rendered pursuant to this contract include the use of 
Contractor Technology, Contractor may grant a license to the Board with the cost and term of 
such license mutually agreed upon.  Should any Contractor Technology be licensed to the Board, 
any software licensing agreement, non-disclosure agreement, or restricted use agreement 
pertaining to said software will become a part of this Agreement and the Board will be subject to 
the terms of such licensing agreement. 
 
Section 8. Governing Law. This Agreement shall be governed by and construed in accordance 
with the laws of the United States and the District of Columbia. 
 
Section 9. Notices and Administration. The Contract Administrator and principal coordinator for 
this Agreement shall be the Board’s Executive Director.  Unless otherwise agreed by the parties, 
all official instructions, notices, demands and other communications from either party to the 
other under this Agreement shall be deliverable by overnight express mail, first class mail, hand 
delivery or facsimile, and shall be deemed effective when received, and shall be addressed as 
follows: 
 

To the Board: 
District of Columbia Retirement Board 
900 7th Street, N.W. Second Floor 
Washington, D.C. 20001 
(202) 343-3200 (Voice) 
(202) 566-5000 (Fax) 

      ATTN: Eric O. Stanchfield  Copy to:  Thomas Anderson 
      Executive Director       Chief Financial Officer 

     
 

To Contractor: 
_________________________ 

      _________________________ 
      _________________________ 
      _________________________ 
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Each party shall have the right to change its address and the person to whom notices shall be 
given by the other in the manner provided for above. 
 
Section 10. Miscellaneous. The sections and captions of this Agreement are intended to be labels 
and guides to assist in locating and reading such sections and shall be given no effect in 
construing this Agreement and shall not be restrictive of the subject matter of any section or part 
of this Agreement. 
 

A. Contractor agrees to do all acts and execute all papers, documents, or instruments 
necessary or desirable to effectuate the purposes of this Agreement. 

 
B. All representations and warranties contained in this Agreement shall survive the 

termination of this Agreement. 
 

C. Contractor shall notify the Board in writing as soon as possible, of any significant 
or material change in Contractor’s ownership, professional staff, or general 
composition which may affect performance of the services to be rendered in 
accordance with this Agreement. 

 
D. This Agreement may be executed in two or more counterparts, each of which shall 

be deemed an original, but all of which taken together shall constitute one and the 
same Agreement. 

E. The Parties may mutually agree to resolve by mediation or arbitration any dispute 
or claim regarding interpretation or construction of the terms of this Agreement. 

 
F. Either of the Parties may request mediation or arbitration by serving notice of its 

desire for mediation or arbitration and of the nature of the dispute, controversy or 
claim. 

 
G. If the Parties agree to resolve by mediation or arbitration any dispute or claim but 

cannot agree upon a resolution method within thirty (30) days of any event which 
gives rise to a dispute, controversy or claim under this Agreement:  

 
a. Either Party may apply to the American Arbitration Association for the 

appointment of an arbitrator to hear the unresolved dispute, controversy or 
claim, and the Parties shall be bound by all rules of the American Arbitration 
Association. 

 
b. Each Party shall bear its own expenses, including but not limited to legal 

counsel prices, except that all expenses of the arbitration may be apportioned 
in the award based upon the respective merit of the positions of the Parties, 
as determined by the arbitrator.  
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c. The decision of the arbitrator may be enforced in any court of competent 

jurisdiction. 
 
 
ARTICLE VI. ORDER OF PRESCEDENCE: 
 
Section 1. Any inconsistencies in this Agreement shall be resolved by giving precedence in the 
following order: 
 

a. The Agreement 
b. DCRB’s Request for Proposal 
c. Contractor’s Proposal 

 
IN WITNESS WHEREOF, the parties have caused this Agreement to be executed and 

delivered as of the last day and year written below. 
 
 

 
DISTRICT OF COLUMBIA RETIREMENT BOARD 

  
 

By _____________________________   Date: ______________ 
     Eric Stanchfield 
  Executive Director  

 
 
CONTRACTOR 

 
By _____________________________   Date: _______________
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